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 INTRODUCTION TO BUDGET PROCESS 
 
The development of the FY2010 Budget (2009-2010 academic year) is a process to address 
institutional operating needs, and to link them to ACC's Master Plan. 
 
WHAT'S INCLUDED IN THIS MANUAL? 
 
 This FY2010 Budget Development Manual, includes the following: 
 

• Expectations of ACC Budget Managers; 
 

• Calendar outlining the dates for all levels of budget request, review, and approval; 
 

• Examples of the forms used in the development process; 
 

• Instructions for inputting the budget requests, and for successive organizational levels to 
view and prioritize requests; 

 
• List of all budget object codes; 

 
• Additional reference materials to assist budget managers during the year. 

 
WHAT'S NEW OR SHOULD BE HIGHLIGHTED?  
 

• This manual includes a copy of the President’s FY2010 Budget Planning Directives; 
 
• There is a separate process to create and prioritize Master Plan initiatives and their 

related funding requests. Funds needed for approved Master Plan initiatives are no longer 
requested via the Budget System. Instead that data will be inputted into the Master Plan 
System as part of the Master Planning Process. This is new for FY2010. 

 
• Funds needed for District-Wide packages, such as Cypress Weekend College or Round 

Rock Campus, should be requested in the ACCeBudget system.  These requests should 
be flagged as such. 

 
• Requests for new capital equipment can be requested in the ACCeBudget system as part 

of the Capital Outlay and Technology Plan or as an Operating Budget Request. 
 



TIMETABLE FOR FY2010 BUDGET DEVELOPMENT PROCESS 
 

The FY2010 Budget Process is designed to provide budget authorities with a method to: 
1. Reallocate base money within and between their operating budget accounts; 
2. Request new money for base operating budgets, including new capital equipment; 
3. View new money to support approved Master Plan initiatives (View Only); 
4. Request technology & capital equipment upgrades, replacements, and maintenance; 
5. Review feedback input by next level supervisors. 

 
 

2009 Who Activity/Task 
March 2 – 
March 29 

All Budget Units Budget units complete budget input, per Budget Manual instructions. 

March 30 at 
8:00 a.m. 

 On-line budget process frozen for units.  Units will no longer have 
input/update capability, but may continue to monitor their accounts as 
the on-line budget process continues. 
 

March 30 – 
April 12 

Managers 
Directors 

Deans 

Second level supervisors (Managers, Deans, and Directors) review 
requests from all units reporting to them, and re-prioritize across the 
units per Budget Manual instructions. 
 

April 13 at 
8:00 a.m. 

 On-line budget process frozen for Deans/Managers/Directors.  They 
will no longer have input/update capability, but may continue to 
monitor their accounts as the on-line budget process continues. 
 

April 13 – 
April 26 
 

AVPs 
VPs 

EVPs 

Third level supervisors (AVPs, VPs, EVPs) review requests from all 
units reporting to them, re-prioritize across the units per Budget Manual 
instructions. 
 

April 27 at 
8:00 a.m. 

 On-line budget process frozen AVPs, VPs, EVPs.  They will no longer 
have input/update capability, but may continue to monitor their 
accounts as the on-line budget process continues. 
 

April 27 – 
May 12 

Technology & Capital 
Outlay Committee  

 
Facilities Task Force 

 

The Technology & Capital Outlay Committee will prioritize capital 
requests and will make allocation recommendations. 
 
Facilities Task Force will prioritize college-wide facility requests and 
will calculate estimated costs. 
 

May 13 – 
May 31 

Budget Office 
 

PLT 
 

Budget Office correlates budget data and provides to PLT.   
 
PLT will determine final prioritization of Budget requests. 
 

June - July President 
 

Board of Trustees 

President schedules review/work sessions for the Board of Trustees. 
 
Board of Trustees approves final budget in July. 
 

 



 EXPECTATIONS OF ACC BUDGET MANAGERS 
 
ACC budget managers are: 

 Entrusted with taxpayer and student funds to carry out the mission of the College in 
accordance with ACC Board Policies and Administrative Rules; 

 Responsible for operating their areas of responsibility in a fiscally efficient and 
effective manner; 

 Responsible for operating within their approved budget; 
 Responsible for knowing and understanding ACC’s budget systems; 
 Responsible for continuously monitoring their budget status during the year. 

 
 
 

TYPES OF NEW MONEY REQUESTS 
 

Three types of New Money Requests: 
 Master Plan Requests 
 Tech Plan Requests 
 Operating Budget Requests 

 
Master Plan Requests 
Master Plan Requests are requests for additional monies needed to achieve the objectives of an 
approved Master Plan initiative.  Master Plan initiatives are prioritized by the Institutional 
Planning Committee (IPC) and approved by the President.  These requests for funds will be 
reviewed and prioritized by the Master Plan Cluster Groups, as opposed to Deans and AVPs like 
the Operating Budget Requests.  The request is entered into the Master Plan system as part of 
creating a new initiative. You can only view Master Plan requests in the Budget System. Any 
edits must be done in the Master Plan system. 
 
Tech Plan Requests 
Tech Plan Requests are requests for the replacement, maintenance, or repair of existing capital 
equipment or technology.  New equipment, as opposed to existing equipment, can be requested 
as an Operating Budget Request or a Tech Plan Request.  Tech Plan Requests are reviewed and 
prioritized by the College-Wide Technology and Capital Outlay Committee. 
 
Operating Budget Requests 
Operating Budget Requests are requests for additional monies needed to maintain the current 
service levels of the department.  These needs can include staffing, operating costs, or new 
capital equipment.  Needs related to existing capital equipment should be addressed via a Tech 
Plan Request.  Examples of an Operating Budget Request may include: 

 Additional staffing to handle increased work loads. 
 Additional supplies due to increased enrollments. 
 Additional mileage funds due to higher rates. 
 New equipment or technology to improve operational efficiencies. 
 Needs related to district-wide initiatives like New Campuses. 



ROUND ROCK CAMPUS 
 

The new Round Rock Campus is scheduled to open for the Fall 2010 semester. This means 
classes will begin in August 2010 which falls within the FY2010 budget year. Therefore, 
departments will need to request “prorated” operating budgets for these operations. In general, it 
is assumed that new staff will have a hire date on or after August 1, 2010. Obviously, there will 
need to be a select few positions that will need to start before August, especially those that need 
to be in place as the campus setup is going on, such as campus police, campus administration, 
librarians, etc. The system is going to show the full year salary for your staffing request, and that 
is OK. Use the description field to justify a hiring date prior to August 1, otherwise August 1 will 
be the default assumption. All non-staff operating requests should be prorated, as needed, to 
reflect the needs through August 31. There will be an opportunity in the FY2011 budget process 
to request the full year operating needs. Please flag your RRC request as such by selecting 
Round Rock Campus from the District-Wide Package drop down box on the Operating Budget 
Request screen. 

 
 

ACCOUNT NUMBERS 
 

Generally, the same account numbers will be used in FY2010 as were used in FY2009.  These 
account numbers are listed in the Reference Section of this manual. There may be instances 
where a Budget Authority desires to either merge two budget units into one, or split one budget 
unit into two.  Such changes must be requested and approved by the appropriate VP.  

 
 

FOOD/REFRESHMENTS GUIDELINES 
 
Guidelines for use of funds for food/refreshments: 

 Food/Refreshments should be budgeted and expenses in object code 6303; 
 Food will not be provided for regular staff meetings (exceptions must be approved by 

the AVP or above); 
 Funds are not used for social lunches with ACC colleagues or other purposes; 
 Generally, refreshments are provided for functions which have direct relation to 

enhancing the mission of the college or in support of college initiatives. 
 
 



TRANSFER GUIDELINES 
 
The following is a list of object codes that Budget Officers can transfer money: 
 

 5410 Hourly Salaries  (into only) 
 5510 Overtime  (into only) 
 63xx Supplies 
 64xx Travel   (out only) 
 65xx Operating Costs 
 67xx Non-Capital 

 
Transfers for any object not listed above must be approved by the appropriate VP.  This includes 
transfers for Personnel and Capital Items > $500 (Object Codes 6801 & 7701).  Budget 
authorities can request transfers using the on-line transfer forms located at 
www.austincc.edu/busdept/budget/fandb.htm 
 
 

INSTITUTIONAL MEMBERSHIPS 
 
A list of all ACC Institutional Memberships is provided in the References Section of this 
manual.  Please see Administrative Rule 3.03.005 concerning individual memberships.  In 
general, institutional memberships will be limited to one per discipline/unit.  If your unit needs 
to add or delete a membership, please fill out the request form (located in the Reference Section), 
obtain appropriate signatures to indicate their recommendation for approval, and submit to Neil 
Vickers, AVP of  Finance & Budget, for coordination of final approval.  
 



FY2009 ACCOUNT NUMBERS
AND BUDGET AUTHORITIES

ACCOUNT DESCRIPTION BUDGET AUTHORITY

10-7-12000-xxxx-00 PRESIDENT DR. STEPHEN KINSLOW
10-7-11000-xxxx-00 BOARD OF TRUSTEES DR. STEPHEN KINSLOW
10-7-13000-xxxx-00 OFFICE OF INTERNAL AUDIT IMAD MOUCHAYLEH
10-7-19000-xxxx-00 PUBLIC INFORMATION & COLLEGE MARKETING BRETTE LEA
10-7-19003-xxxx-00 RESOURCE DEVELOPMENT STEPHANIE DIINA DEMPSEY
10-7-19008-xxxx-00 EXTERNAL AFFAIRS LINDA YOUNG
10-6-23300-xxxx-00 PHI THETA KAPPA HONORS INSTITUE MARY KOHLS

10-7-16000-xxxx-00 EFFECTIVENESS & ACCOUNTABILITY SOON MERZ

10-7-12003-xxxx-00 EXECUTIVE VP, COLLEGE OPERATIONS MARY HENSLEY
10-7-15000-xxxx-00 CAMPUS POLICE FRANKIE WALLER
10-7-19002-xxxx-00 GRANTS DEVELOPMENT MARY HARRIS
10-7-19200-xxxx-00 P-16 INITIATIVES GARY MADSEN

EXECUTIVE DIRECTOR, SCHOOL RELATIONS
10-4-36505-xxxx-00 EXTENSION CENTERS LUANNE PRESTON
10-4-36506-xxxx-00 ROUND ROCK HIGHER EDUCATION CENTER JAN KING
10-6-23009-xxxx-00 COLLEGE CONNECTIONS AMBER KELLEY
10-7-19100-xxxx-00 SCHOOL RELATIONS MISON ZUNIGA
10-7-19203-xxxx-00 COLLEGE CONNECTIONS ADMINISTRATION MELISSA RICHARDSON

CAMPUS MANAGERS
10-8-40009-xxxx-00 CAMPUS MANAGER-HBC LINDA MORRISON
10-8-40009-xxxx-02 CAMPUS MANAGER-RGC MARILYN LEE-TAYLOR
10-8-40009-xxxx-03 CAMPUS MANAGER-RVS FRANK TAYLOR
10-8-40009-xxxx-04 CAMPUS MANAGER - NRG BELVOLYN SMITH
10-8-40009-xxxx-06 CAMPUS MANAGER - CYP LINDA HAYWOOD
10-8-40009-xxxx-07 CAMPUS MANAGER - PIN JUDY VAN CLEVE
10-8-40009-xxxx-12 CAMPUS MANAGER-EVC JUANITA MENDEZ
10-8-40009-xxxx-18 CAMPUS MANAGER-SAC BETSY ERWIN

VP, STUDENT SUPPORT & SUCCESS SYSTEMS
10-6-23000-xxxx-00 VP, STUDENT SUPPORT & SUCCESS SYSTEMS KATHLEEN CHRISTENSEN
10-6-21000-xxxx-00 ADMISSIONS & RECORDS LINDA KLUCK
10-6-21001-xxxx-00 SUCCESS INITIATIVE LINDA KLUCK
10-6-21002-xxxx-00 GRADUATION LINDA KLUCK
10-6-22000-xxxx-00 STUDENT ASSISTANCE TERRY BAZAN
10-6-22001-xxxx-00 VETERAN AFFAIRS TERRY BAZAN
10-6-23005-xxxx-00 COMPASS TESTING KATHLEEN CHRISTENSEN
10-6-24000-xxxx-00 SPECIAL POPULATIONS STEVE CHRISTOPHER

DEAN, STUDENT SERVICES-RGC
10-6-23001-xxxx-02 STUDENT SERVICES-RGC VONCILLE WRIGHT
10-6-23002-xxxx-02 ASSESSMENT OFFICE - RGC VONCILLE WRIGHT

DEAN, STUDENT SERVICES-RVS
10-6-23001-xxxx-03 STUDENT SERVICES-RVS VIRGINIA FRAIRE
10-6-23002-xxxx-03 ASSESSMENT OFFICE - RVS VIRGINIA FRAIRE

DEAN, STUDENT SERVICES-NRG
10-6-23001-xxxx-04 STUDENT SERVICES-NRG LOUELLA TATE
10-6-23002-xxxx-04 ASSESSMENT OFFICE - NRG LOUELLA TATE

DEAN, STUDENT SERVICES-CYP
10-6-23001-xxxx-06 STUDENT SERVICES-CYP AMBER KELLEY

PRESIDENT

AVP, EFFECTIVENESS & ACCOUNTABILITY

EXECUTIVE VP, COLLEGE OPERATIONS



FY2009 ACCOUNT NUMBERS
AND BUDGET AUTHORITIES

ACCOUNT DESCRIPTION BUDGET AUTHORITY
DEAN, STUDENT SERVICES-PIN

10-6-23001-xxxx-07 STUDENT SERVICES-PIN GEORGE REYES
DEAN, STUDENT SERVICES-EVC

10-6-23001-xxxx-12 STUDENT SERVICES-EVC YOLANDA CHAPA
DEAN, STUDENT SERVICES-SAC

10-6-23001-xxxx-18 STUDENT SERVICES-SAC VACANT

10-6-23100-xxxx-00 AVP STUDENT SUCCESS RICHARD ARMENTA
10-4-36700-xxxx-00 COMMUNITY OUTREACH LORETTA EDELEN
10-6-20003-xxxx-00 STUDENT RECRUITMENT OFFICE RAJA FARIS
10-6-20005-xxxx-00 MOBILE GO VAN RICHARD ARMENTA
10-6-23007-xxxx-00 EL CENTRO CULTURAL CENTER MARIANO DIAZ-MIRANDA
10-6-23008-xxxx-00 AFRICAN-AMERICAN CULTURAL CENTER ROLAND HAYES

DIRECTOR , STUDENT LEARNING SERVICES
10-7-19101-xxxx-00 SUPPORT SERVICES SHARON FREDERICK
10-7-16800-xxxx-00 DUPLICATION VICTOR VARA

LEARNING LABS
10-4-18001-xxxx-02 LEARNING LAB-RGC MYRA BRADLEY
10-4-18001-xxxx-03 LEARNING LAB-RVS WILLIAM CHEEK
10-4-18001-xxxx-04 LEARNING LAB-NRG ALLEN MUELLER
10-4-18001-xxxx-06 LEARNING LAB-CYP DOUGLAS BERAN
10-4-18001-xxxx-07 LEARNING LAB-PIN MARIE LINE MCGHEE
10-4-18001-xxxx-12 LEARNING LAB-EVC THERESA MOONEY
10-4-18001-xxxx-18 LEARNING LAB-SAC SUSAN JONES

TESTING CENTERS
10-4-37560-xxxx-02 TESTING CENTER - RGC NANCY WORLDS
10-4-37560-xxxx-03 TESTING CENTER - RVS CONNIE WASSON
10-4-37560-xxxx-04 TESTING CENTER - NRG ROSA VOSS
10-4-37560-xxxx-06 TESTING CENTER - CYP DON BRADLEY
10-4-37560-xxxx-07 TESTING CENTER - PIN JIMMY LAND
10-4-37560-xxxx-12 TESTING CENTER - EVC REYNALDO VALDEZ
10-4-37560-xxxx-18 TESTING CENTER - SAC BETH ANN AVERY

10-4-36210-xxxx-00 INSTRUCTIONAL TECHNOLOGY RICHARD SMITH
10-4-36500-xxxx-00 DISTANCE LEARNING ROBERT BERMEA

DEAN, LIBRARY SERVICES
10-5-35001-xxxx-00 LIBRARY SERVICES -  ADMINISTRATIVE JULIE TODARO
10-5-35000-xxxx-00 LIBRARY SERVICES - TECHNICAL SERVICES CHERRY LUEDTKE
10-5-35002-xxxx-00 LIBRARY SERVICES  - EXTENSION SERVICES LEIGH KILMAN
10-5-35003-xxxx-02 LIBRARY SERVICES - RGC PAMELA SPOONER
10-5-35003-xxxx-03 LIBRARY SERVICES - RVS MARGARET PELOQUIN
10-5-35003-xxxx-04 LIBRARY SERVICES - NRG MELINDA TOWNSEL
10-5-35003-xxxx-06 LIBRARY SERVICES - CYP MELINDA TOWNSEL
10-5-35003-xxxx-07 LIBRARY SERVICES - PIN LEIGH KILMAN
10-5-35003-xxxx-12 LIBRARY SERVICES - EVC MARGARET PELOQUIN
10-5-35003-xxxx-18 LIBRARY SERVICES - SAC TERESE MORGAN

10-7-14803-xxxx-00 INFORMATION TECHNOLOGY STAN GUNN
10-7-13004-xxxx-00 RECORDS CENTER MARY ANN BRIDGES
10-7-14000-xxxx-00 ACCNET-COLLEGEWIDE GARY WESEMAN
10-7-16001-xxxx-00 CENTRAL TELEPHONE SYSTEM GARY WESEMAN

AVP, INFORMATION TECHNOLOGY

AVP, INSTRUCIONAL RESOURCES & TECHNOLOGY

AVP, STUDENT SUCCESS



FY2009 ACCOUNT NUMBERS
AND BUDGET AUTHORITIES

ACCOUNT DESCRIPTION BUDGET AUTHORITY
10-7-16004-xxxx-00 TECHNOLOGY COMMITTEE RICHARD SMITH
10-7-16804-xxxx-00 TELECOMMUNICATIONS GARY WESEMAN

10-7-12002-xxxx-00 EXECUTIVE VP AND PROVOST VACANT
DEAN, ARTS & HUMANITIES

10-4-36060-xxxx-00 DEAN ARTS & HUMANITIES LYMAN GRANT
10-1-52206-xxxx-00 HUMANITIES MATTHEW DAUDE
10-1-58200-xxxx-00 ART GARY WEBERNICK
10-1-58207-xxxx-00 DANCE KATHY DUNN HAMRICK
10-1-58208-xxxx-00 DRAMA SHELBY BRAMMER
10-1-59300-xxxx-00 FOREIGN LANGUAGE CATHY ANGELL
10-1-59400-xxxx-00 PHILOSOPHY MATTHEW DAUDE
10-1-59402-xxxx-00 RELIGION MATTHEW DAUDE
10-1-59405-xxxx-00 ESL MARY CORREDOR
10-1-59408-xxxx-00 CREATIVE WRITING GAIL FOLKINS-KOEHLER

DEAN, COMMUNICATIONS
10-4-36065-xxxx-00 DEAN COMMUNICATIONS HAZEL WARD
10-1-57001-xxxx-00 JOURNALISM JUDY SANDERS
10-1-59401-xxxx-00 ENGLISH JUDY SANDERS
10-1-59403-xxxx-00 DEVELOPMENTAL READING DOLORES SEGURA
10-1-59404-xxxx-00 DEVELOPMENTAL WRITING STACY THOMPSON STOVER
10-1-59406-xxxx-00 SPEECH JEFF STRINGER
10-4-36115-xxxx-00 HONORS PROGRAM JUDY SANDERS

DEAN, MATH & SCIENCE
10-4-36070-xxxx-00 DEAN MATH & SCIENCE DAVID FONKEN
10-1-54400-xxxx-00 MATHEMATICS CONSTANCE ELKO
10-1-55100-xxxx-00 BIOLOGY ALICE SESSIONS
10-1-55500-xxxx-00 CHEMISTRY MADAN MOHAN
10-1-55501-xxxx-00 ASTRONOMY PAUL WILLIAMS
10-1-55502-xxxx-00 PHYSICS PAUL WILLIAMS
10-1-55503-xxxx-00 ENVIRONMENTAL SCIENCE AND TECHNOLOGY GEORGE STAFF
10-1-55504-xxxx-00 GEOLOGY PAUL WILLIAMS
10-1-55505-xxxx-00 ENGINEERING PAUL WILLIAMS
10-1-55506-xxxx-00 BIOTECHNOLOGY PATRICIA PHELPS
10-1-56300-xxxx-00 NUTRITION ALICE SESSIONS

DEAN, SOCIAL & BEHAVIORAL SCIENCES
10-4-36080-xxxx-00 DEAN SOCIAL & BEHAVIORAL SCIENCES GAYE LYNN SCOTT
10-1-51100-xxxx-00 PSYCHOLOGY JERRY SHEPPERD
10-1-51101-xxxx-00 HUMAN DEVELOPMENT JERRY SHEPPERD
10-1-51102-xxxx-00 EDUCATION DEPARTMENT GIAO PHAN
10-1-51103-xxxx-00 MEXICAN AMERICAN & CHICANO STUDIES MARIANO DIAZ-MIRANDA
10-1-51104-xxxx-00 GENERAL STUDIES RON JOHNS
10-1-52200-xxxx-00 SOCIOLOGY JERRY SHEPPERD
10-1-52201-xxxx-00 ANTHROPOLOGY JIM SONDGEROTH
10-1-52202-xxxx-00 ECONOMICS JIM SONDGEROTH
10-1-52203-xxxx-00 GEOGRAPHY JIM SONDGEROTH
10-1-52204-xxxx-00 GOVERNMENT GLEN HUNT
10-1-52205-xxxx-00 HISTORY AL PURCELL

10-7-36001xxxx-00 AVP COLLEGE ACCESS PROGRAMS VACANT

EXECUTIVE VP AND PROVOST

AVP, COLLEGE ACCESS PROGRAMS



FY2009 ACCOUNT NUMBERS
AND BUDGET AUTHORITIES

ACCOUNT DESCRIPTION BUDGET AUTHORITY
VP, WORKFORCE EDU & BUS DEVELOPMENT

10-4-36002-xxxx-00 VP, WORKFORCE EDUCATION & BUSINESS DEVELOPMENT MIKE MIDGLEY
10-7-19001-xxxx-00 INTERNATIONAL RELATIONS FRANK FLAUTO

EXECUTIVE DIRECTOR, ADULT EDUCATION
10-1-30005-xxxx-00 ADULT EDUCATION DAVID BORDEN
10-1-30030-xxxx-00 ADULT EDUCATION - ESL DAVID BORDEN

DEAN, APPLIED TECH., MULTIMEDIA & PUBLIC SERVICE
10-4-36020-xxxx-00 DEAN APPLIED TECHNOLOGIES GARY HAMPTON
10-1-57002-xxxx-00 RADIO-TELEVISION-FILM DEBORAH HILL
10-1-58203-xxxx-00 COMMERCIAL MUSIC GEOFFREY SCHULMAN
10-1-58206-xxxx-00 MUSIC DAVID  JONES
10-1-63101-xxxx-00 AUTOMOTIVE TECHNOLOGY MICHAEL SHOEBROEK
10-1-63103-xxxx-00 AUTO BODY REPAIR & REFINISHING MICHAEL SHOEBROEK
10-1-63300-xxxx-00 HEATING, AIR CONDITIONING, AND REFRIGERATION MAX LANDRY
10-1-63500-xxxx-00 WELDING VACANT
10-1-63502-xxxx-00 JEWELRY RICHARD EVANS
10-1-63700-xxxx-00 PHOTOGRAPHIC TECHNOLOGY WILLIAM WOODHULL
10-1-63800-xxxx-00 CRIMINAL JUSTICE GERALD HILDEBRAND
10-1-63900-xxxx-00 CHILD CARE DEVELOPMENT GALE SPEAR
10-1-64100-xxxx-00 FIRE PROTECTION PAUL MENCHES
10-1-64110-xxxx-00 FIRE ACADEMY PAUL MENCHES
10-1-64200-xxxx-00 HUMAN SERVICES LYNN BEAMAN
10-1-64300-xxxx-00 BUILDING CONSTRUCTION TECHNOLOGY WARREN HEATWOLE
10-1-64401-xxxx-00 LEGAL ASSISTANT DUANE CROWLEY

DEAN, BUSINESS STUDIES
10-4-36030-xxxx-00 DEAN BUSINESS STUDIES CHARLES QUINN
10-1-63301-xxxx-00 BUSINESS & TECHNICAL COMMUNICATION DAVID MCMURREY
10-1-68100-xxxx-00 ACCOUNTING REED PEOPLES
10-1-68101-xxxx-00 MANAGEMENT FRED BAIRD
10-1-68104-xxxx-00 OFFICE ADMINISTRATION JANE BILLINGSLEY
10-1-68105-xxxx-00 INTERNATIONAL BUSINESS FRANK FLAUTO
10-1-68301-xxxx-00 FINANCIAL MANAGEMENT INA MIDFIFF
10-1-68302-xxxx-00 HOSPITALITY MANAGEMENT VIRGINIA LAWRENCE
10-1-68303-xxxx-00 MARKETING INA MIDKIFF
10-1-68304-xxxx-00 REAL ESTATE INA MIDKIFF
10-1-68306-xxxx-00 CULINARY ARTS BRIAN HAY

DEAN, COMPUTER STUDIES & ADVANCED TECHNOLOGY
10-4-36010-xxxx-00 DEAN ADVANCED TECHNOLOGIES LINDA SMARZIK
10-1-58202-xxxx-00 VISUAL COMMUNICATIONS PRISCILLA WICKER
10-1-61100-xxxx-00 ELECTRONICS & APPLIED TECHNOLOGIES HECTOR AGUILAR
10-1-61200-xxxx-00 ARCHITECTURAL & ENGINEERING COMPUTER AIDED DESIGN DOUGLAS SMITH
10-1-63400-xxxx-00 LAND SURVEYING TECHNOLOGY ANTONIO RAMIREZ
10-1-64400-xxxx-00 COMPUTER INFORMATION SYSTEM MARY KOHLS
10-1-64600-xxxx-00 COMPUTER SCIENCE MARY KOHLS

EXECUTIVE DEAN, CONTINUING EDUCATION
10-4-36050-xxxx-00 EXCUTIVE DEAN, CONTINUING EDUCATION KIRK WHITE (INTERIM)

EXECUTIVE DEAN, HEALTH SCIENCES
10-4-36040-xxxx-00 EXECUTIVE DEAN, HEALTH SCIENCES EILEEN KLEIN
10-1-56200-xxxx-00 KINESIOLOGY JAMEE STEWART
10-1-66200-xxxx-00 ASSOCIATE DEGREE OF NURSING JEAN WARD 
10-1-66201-xxxx-00 VOCATIONAL NURSING PATRICIA RECEK
10-1-66300-xxxx-00 ALLIED HEALTH SCIENCE RICHARD ESPINOSA



FY2009 ACCOUNT NUMBERS
AND BUDGET AUTHORITIES

ACCOUNT DESCRIPTION BUDGET AUTHORITY
10-1-66301-xxxx-00 DIAGNOSTIC MEDICAL SONOGRAPHY REGINA SWEARENGIN
10-1-66302-xxxx-00 OCCUPATIONAL THERAPY ASST MELANIE POTANKO
10-1-66303-xxxx-00 EMERGENCY MEDICAL SERVICES REBECCA BROCK (INTERIM)
10-1-66304-xxxx-00 PHYSICAL THERAPIST ASST JANA ISRAEL
10-1-66306-xxxx-00 PHARMACY PROGRAM RICHARD ESPINOSA
10-1-66308-xxxx-00 HEALTH INFORMATION TECHNOLOGY NORMA MERCADO
10-1-66310-xxxx-00 DENTAL HYGIENE RENEE CORNETT
10-1-66400-xxxx-00 MEDICAL LAB TECHNOLOGY TERRY KOTRLA
10-1-66500-xxxx-00 SURGICAL TECHNOLOGY PEDRO BARRERA
10-1-66600-xxxx-00 DIAGNOSTIC MED IMAGING-RADIOLOGY RUDY GARZA

10-7-13001-xxxx-00 BUSINESS SERVICES BEN FERRELL
10-7-13002-xxxx-00 PURCHASING OFFICE REED STODDARD (INTERIM)
10-7-16801-xxxx-00 POSTAGE REED STODDARD (INTERIM)
10-7-16802-xxxx-00 GENERAL STORES REED STODDARD (INTERIM)
10-8-40001-xxxx-00 FACILITIES & CONSTRUCTION BILL MULLANE
10-8-40002-xxxx-00 ENVIRONMENTAL, HEALTH, SAFETY & INSURANCE REBECCA COLE
10-8-41001-xxxx-00 BUILDING & GROUNDS DEAN JOHNSON
10-8-42001-xxxx-00 CAMPUS CUSTODIAL - DISTRICTWIDE BEN FERRELL
10-8-44001-xxxx-00 UTILITIES BILL MULLANE

10-7-13005-xxxx-00 HUMAN RESOURCE SERVICES GERRY TUCKER
10-7-13007-xxxx-00 SERVANT LEADERSHIP ACADEMY GERRY TUCKER
10-4-36225-xxxx-00 PROFESSIONAL DEVELOPMENT TERRY MOUCHAYLEH

10-1-45003-xxxx-00 MASTER PLAN INITIATIVES BEN FERRELL
10-4-36205-xxxx-00 STIPENDS BEN FERRELL
10-7-19005-xxxx-00 FEES & EXP (GEN INST) BEN FERRELL
10-7-19006-xxxx-00 ELECTIONS BEN FERRELL
10-7-19010-xxxx-00 CLASSIFIED ASSOCIATION SUZANNE ORTIZ
10-7-19011-xxxx-00 ASSOCIATION PROF-TECH EMPLOYEES SUSAN THOMASON
10-7-19012-xxxx-00 F-T FACULTY SENATE DAN DYDEK
10-7-19013-xxxx-00 ADJUNCT FACULTY ASSOCIATION DON MORRIS
10-7-45001-xxxx-00 SPECIAL ITEMS-MISC. BEN FERRELL
10-7-47001-xxxx-00 STAFF BENEFITS BEN FERRELL

20-0-80804-xxxx-00 RETURNED CHECKS BEN FERRELL
20-0-80806-xxxx-00 PRESIDENT'S OFFICE DR. STEPHEN KINSLOW
20-0-80807-xxxx-00 UNDERCHARGES BEN FERRELL
20-0-80809-xxxx-00 EMPLOYEE DEVELOPMENT BEN FERRELL
20-0-80817-xxxx-00 COMMUNITY RELATIONS DR. STEPHEN KINSLOW
20-0-80818-xxxx-00 GOVERNMENTAL RELATIONS DR. STEPHEN KINSLOW
20-0-80819-xxxx-00 FOUNDATION SCHOLARSHIPS DR. STEPHEN KINSLOW
20-0-80820-xxxx-00 TACC MEMBERSHIP DR. STEPHEN KINSLOW
20-0-80821-xxxx-00 INTERNATIONAL STUDY SCHOLARSHIP FRANK FLAUTO
20-0-80870-xxxx-00 HOLIDAY PARTY BRETTE LEA

AUXILIARY FUNDS

GENERAL INISTITUTIONAL

EXECUTIVE VP, BUSINESS SERVICES

VP, HUMAN RESOURCES



FY2009 ACCOUNT NUMBERS
AND BUDGET AUTHORITIES

ACCOUNT DESCRIPTION BUDGET AUTHORITY

11-1-07008-xxxx-00 COMPUTER/TECHNICAL PROGRAMS KIRK WHITE 
11-1-30100-xxxx-00 AUTOMOTIVE TECHNOLOGY MICHAEL SHOEBROEK
11-1-30101-xxxx-00 FIRE ACADEMY PAUL MENCHES
11-1-30105-xxxx-00 AIR CONDITIONING MAX LANDRY
11-1-30106-xxxx-00 BUILDING CONSTRUCTION REVENUE WARREN HEATWOLE
11-1-30107-xxxx-00 WELDING REVENUE WILLIAM BASTAS
11-1-30109-xxxx-00 AUTO BODY REPAIR MICHAEL SHOEBROEK
11-1-30200-xxxx-00 COLLEGE & CAREER PREP PROGRAM DON KINCAID
11-1-30414-xxxx-00 ALTERNATIVE TEACHER CERTIFICATION PROJECT KIRK WHITE 
11-1-30415-xxxx-00 WORKFORCE CONTINUING EDUCATION KIRK WHITE 
11-1-30451-xxxx-00 STUDY ABROAD, CHINA FRANK FLAUTO
11-1-30452-xxxx-00 STUDY ABROAD, COSTA RICA - CERAMICS FRANK FLAUTO
11-1-30453-xxxx-00 STUDY ABROAD, COSTA RICA - SPANISH FRANK FLAUTO
11-1-30454-xxxx-00 STUDY ABROAD, GERMANY FRANK FLAUTO
11-1-30456-xxxx-00 STUDY ABROAD, ITALY - ART FRANK FLAUTO
11-1-30457-xxxx-00 STUDY ABROAD, ITALY - DRAWING FRANK FLAUTO
11-1-30458-xxxx-00 STUDY ABROAD, JAPAN FRANK FLAUTO
11-1-30459-xxxx-00 STUDY ABROAD, MEXICO FRANK FLAUTO
11-1-30460-xxxx-00 STUDY ABROAD, MEXICO  -  ARCHEOLOGY FRANK FLAUTO
11-1-30461-xxxx-00 STUDY ABROAD, PERU FRANK FLAUTO
11-1-30462-xxxx-00 STUDY ABROAD, SCOTLAND FRANK FLAUTO
11-1-30463-xxxx-00 STUDY ABROAD, UNITED KINGDOM FRANK FLAUTO
11-1-30464-xxxx-00 STUDY ABROAD, ARGENTINA - SPANISH II FRANK FLAUTO
11-1-30465-xxxx-00 STUDY ABROAD, SPAIN FRANK FLAUTO
11-1-30466-xxxx-00 STUDY ABROAD, FRANCE -  FRENCH IV FRANK FLAUTO
11-1-30467-xxxx-00 STUDY ABROAD, ENGLAND - BRITISH LITERATURE FRANK FLAUTO
11-1-30480-xxxx-00 INTERNATIONAL PROGRAMS FRANK FLAUTO
11-1-55507-xxxx-00 BIOTECH VIDEO LINNEA FLETCHER
11-1-63102-xxxx-00 PROFESSIONAL DRIVER TRAINING KIRK WHITE 
11-1-63902-xxxx-00 EVC CHILD LAB GALE SPEAR
11-1-66311-xxxx-00 DENTAL HYGIENE CLINIC RENEE CORNETT
11-1-66312-xxxx-00 DENTAL HYGIENE LEASING FEES RENEE CORNETT
11-1-66700-xxxx-00 CE HEALTH KIRK WHITE 
11-1-68305-xxxx-00 CULINARY ARTS/BISTRO VIRGINIA LAWRENCE
11-1-70006-xxxx-00 AUTOCAD TRAINING CENTER KIRK WHITE 
11-3-19412-xxxx-00 BUSINESS ASSESSMENT CENTER MICHIEL DAVIS
11-3-30102-xxxx-00 INTERN'L ACCT/ISSUES CONFERENCE FRANK FLAUTO
11-3-30201-xxxx-00 COLLEGE CONNECTIONS LUANNE PRESTON
11-3-30401-xxxx-00 IRT SERVICES RICHARD SMITH
11-3-30408-xxxx-00 STATE THEATRE SCHOOL OF ACTING KIRK WHITE 
11-3-30409-xxxx-00 CENTER FOR NON-PROFITS LINDA YOUNG
11-3-30412-xxxx-00 COMMUNITY PROGRAMS KIRK WHITE 
11-3-30413-xxxx-00 AMERICAN SIGN LANGUAGE LYNN BEAMAN
11-3-30419-xxxx-00 CE COMMUNITY SALES LINDA MORRISON
11-3-30420-xxxx-00 VIRTUAL COLLEGE OF TEXAS RON THOMSON
11-3-30421-xxxx-00 E3 ALLIANCE SUSAN DAWSON
11-3-30425-xxxx-00 VIRTUAL COLLEGE RON THOMSON
11-3-30450-xxxx-00 CENTER FOR PUBLIC POLICY LINDA YOUNG
11-3-98401-xxxx-00 CUSTOMIZED TRAINING KIRK WHITE 
11-4-36515-xxxx-00 VCT FEES ROBERT BERMEA
11-6-23200-xxxx-00 STUDENT LIFE OPERATING CHERYL RICHARD

EXTERNAL DESIGNATED FUNDS



FY2009 ACCOUNT NUMBERS
AND BUDGET AUTHORITIES

ACCOUNT DESCRIPTION BUDGET AUTHORITY
11-6-23201-xxxx-00 ACCENT STUDENT NEWSPAPER CHERYL RICHARD
11-6-23202-xxxx-00 STUDENT LIFE ASSISTANCE STEVEN CHRISTOPHER
11-6-30104-xxxx-00 SPECIAL POPS - TRC REVENUE STEVEN CHRISTOPHER
11-7-19501-xxxx-00 E-SURPLUS REED STODDARD (INTERM)



OBJECT CODES

Objects Description

Full-Time Faculty Salaries:
The gross salary expenditure for full-time faculty personnel employed during the fall and spring 
semesters in a staffing table position.
Adjunct Faculty Salaries
The gross salary expenditure for faculty personnel who are employed on a semester by semester 
basis in a non-staffing table position.
Full-Time Faculty Salaries Overload
The gross salary expenditure for faculty personnel who teach over the required lecture 
equivalent hours on a semester by semester basis in a staffing table position.
Non-Teaching Faculty Salaries
The gross salary expenditure for counselors/librarians employed during the fall and spring 
semesters in a staffing table position.
Non-Teaching Salaries Summer
The gross salary expenditure for counselors/librarian employed during the summer semester in a 
staffing table position.
Hourly Faculty Salaries
The gross salary expenditure for faculty paid hourly.

5120 ABE Instructor Salaries/ABE Counselor Salaries
Administrative Salaries
The gross salary expenditure for administrative personnel employed in a staffing table position.

Professional Salaries
The gross salary expenditure for professional/technical personnel employed in a staffing table 
position.
Classified Salaries
The gross salary expenditure for all non-exempt personnel listed in the Classified Wage & 
Salary Policy and employed in a staffing table position.

5320 Temporary Assignment Pay (TAP)
Hourly Salaries
The gross salary expenditure for non-faculty personnel paid on an hourly basis in a non-staffing 
table position.
Overtime Salaries
The gross salary expenditure for work in excess of 40 hr/wk for non-exempt personnel.

5801 Stipends - Shared Governance - Officers
5802 Stipends - Shared Governance - Committee
5804 Stipends - Department Chairs
5805 Stipends - GED/TASP

Salaries
5111

5114

5115

5116

5117

5119

5210

5211

5313

5410

5510

Stipends



Objects Description
5806 Stipends - Associate Deans
5807 Stipends - Mentor
5808 Stipends - Curriculum Development
5809 Stipends - Other

5901 Employee Health Insurance
5902 Sick Leave Pool
5903 Workers Compensation
5904 Unemployment Insurance
5905 Annual Leave
5906 ORP Match (New Rate)
5907 FICA Matching
5908 ORP Matching (Old Rate)
5909 TRS Matching
5910 Adjunct and Hourly (P-T) Employment Retirement Matching
5911 Medical Insurance – ERS Matching
5912 Dental Insurance
5913 Life Insurance
5914 Long Term Disability Insurance
5915 AD&D Insurance
5916 Whole Life Insurance
5917 Automobile
5918 ERS Administrative Fees
5919 Employee Assistance Program (EAP) Benefit

6301 Consumable Supplies
6302 Instructional Supplies
6303 Food & Refreshments
6306 Books/Publication/Subscriptions
6309 Gas and Service – Automobiles
6311 Parts and Supplies - Facilites

6401 In-District Mileage
6402 Travel/Registration/Professional Development
6403 Student Travel (i.e. Field Trips)

6501 Utilities – Electric
6502 Utilities – Water
6503 Utilities – Gas
6504 Utilities – Waste Water/Sewage

Employee Benefits

63xx - Supplies

64xx - Travel

65xx - Operating Costs



Objects Description
6505 Garbage Service
6507 Hazard Waste
6510 Legal Fees
6511 Audit Fees
6512 Tax Appraisal Fee
6513 Tax Collection Fees
6514 Architectural/Engineering Fees
6516 Bank/Credit Card Fees
6517 Armored Car Service
6518 Consultants
6519 Honorarium
6520 Document Destruction/Shredding
6521 Testing Fees
6522 Employee Tuition/Fees
6523 Exempt Tuition/Fees
6524 Undercharge - Tuition/Fees
6525 Uncollectable A/R
6526 Purchase Return Checks
6527 Memberships
6528 Staff Development
6529 License Fees  (Occupational)
6530 Collection Fees
6531 Insurance
6532 Graduation Expense
6534 Interest Expenses
6535 Moving Expense
6536 Advertising
6537 News Clipping Service
6538 Film Processing/Photography
6539 Modeling Fees
6540 Substitute Daycare Workers
6541 Child Care
6542 Student Books and Supplies
6543 Instructional Software (Library Instructional Material)
6544 Instructional Subscriptions
6545 Shared Cataloging Fees
6546 EMS Clinical Fees
6547 Accreditation Costs
6548 Electronic Databases & Books
6549 Regional Cooperative Agreement
6550 IT/D Fees



Objects Description
6551 Rentals
6552 Leasing- Auto
6553 Leasing Facility - Institutional
6554 Lease Expense - Non Facilities
6555 Instructional Media Materials
6556 VCT Fees
6557 Off-Site Storage
6558 Software & Software Licenses 
6559 Leases - Telecourses
6561 Printing
6562 Duplication – ACC
6563 Duplication - External
6564 Postage
6565 Telephones - ACC
6566 Data Processing - ACC
6567 Cellular Phones/Pagers
6568 Production Costs
6569 Telecommunications Link
6571 Repair and Maintence of Equipment
6572 Facilities Maintenance and Repairs
6574 Renovation
6575 Inspections
6579 Laundry/Rag Service
6581 Professional Services
6582 Contracted Instruction
6585 General Expense - Limited Use
6586 Property Taxes
6591 Sub-Contractors

6701 Furniture/Equipment/Computers < $500

6801 Furniture/Equipment/Computers> $500

7701 Furniture/Equipment/Computers/Software & Software License >$5,000
7708 Library Books
7811 Construction Contracts
7812 Capitalized Landscape
7817 Architect Fees for Capital Project
7818 Engineering Fees for Capital Project
7819 Consultants for Capital Projects

Capitalized Items

67xx - Non-Capitalized Furniture & Equipment < $500

68xx - Non-Capitalized Furniture & Equipment > $500 and < $5,000



Objects Description
7820 Insurance
7821 Signage
7822 Moving Expense
7823 Inspections
7824 Other Items
7825 Advertising



SIGNATURE AUTHORIZATION GUIDELINES 
FY09 BUDGET 

 

  

Values      
• ACC will be an excellent steward of its public tax dollars and all other resources; 
• Supervisors will collaborate with their faculty and staff in development of budget 

and other resource allocations in support of Master Plan goals; 
• Supervisors will be committed to continuous quality improvement efforts, and will 

always seek to use resources in effective and efficient ways; 
• Cost savings or reallocation of existing budget will be considered as the first 

approach to funding new initiatives. 
 
Expectations of Supervisors 
• Supervisors will know and follow ACC policies and procedures; 
• Supervisors will closely monitor all budgets within their areas of responsibility; 

responsibility and accountability for operating within budget rests with the 
supervisor, not the supervisor’s support staff; 

• Supervisors will regularly (at least once per semester) evaluate the budgets of 
their direct-report staff; 

• Supervisors will operate within the Signature Authorization Guidelines - no 
changes or additional signature requirements may be made without approval of 
the President. 

• Supervisors will follow ACC Organization Charts in determining approval levels; 
no changes may be made to ACC Organization Charts without the approval of 
the President. 

 
Budget Authority Levels 
 
 Level I First-Level Supervisor’s Signature Required 

Supervisors designated via official ACC Organization Charts, and 
who have a budget assigned to them in the FY09 Budget Manual. 

 
 Level II Second-Level Supervisor’s Signature Required 

Anyone who supervises another supervisor - examples: 
Department Heads who supervise Assistant Department Heads;  
Deans who supervise Department Heads; Deans who supervise 
Managers or Directors; Associate Vice Presidents who supervise 
Directors, Managers or other supervisors; President who 
supervises Executive Vice Presidents. 

 
 Level III Vice President’s Signature Required 
  
 Level IV President’s Signature Required 
 
 Level V Board of Trustees Approval Required 
   Items requiring Board approval are noted in Board Policy.  
 
 



SIGNATURE AUTHORIZATION GUIDELINES 
FY09 BUDGET 

 

  

General 
• Work schedules - Level I 
• Personnel leave requests - Level I 
• Personnel evaluation - Levels I and II 
  
Personnel Hiring 
• Hourly, Level I 
• Adjunct Faculty, Level I 
• Staffing Table classified and prof-tech positions,  Level II  
• Full-time Faculty,  Level IV  
• Administrative, Level IV 
 
Personnel Other 
• Advertising Vacancies: 

• For hourly and adjunct faculty, Level I 
• For classified/prof-tech,  Level II  
• For full-time faculty, Level III 
• For administrators, Level IV 

• Disciplinary actions require Level II 
• Probation requires Level III 

• Stipends always require Level III 
• Except for those managed by the Professional Development Office 

• Supplemental Check Requests, Level II 
• Temporary Assignment Pay, Level IV 
• Terminations (Level I, will ALWAYS review with HR first): 

• For hourly and adjunct faculty, Level I  
• For classified and prof-tech positions, Level II 
• For full-time faculty, Level III 
• For administrators, Level IV  

 
Contractors (Honoraria, Professional Services, Consulting) 
• less than $1,000, Level II 
• $1,000 or over, Level III 
• Consulting over $5,000, Level IV 
 
Contracts and Agreements (All require Business Office review) 
• Contracts $10,000 or over, Level IV 
   
Purchasing 
• Requires compliance with Board Policy and Administrative Rules 
• Over $100,000, Level IV and Level V   
 
Travel, Mileage, and Petty Cash Reimbursements 
• Supervisor must always approve. Requestor cannot approve their own. 
• International Travel, Level III and Level IV 



ACCOUNT STRUCTURE 
 
 
 
 

       Element of Cost    Object 
 

10-7-13006-6500-00 
 

       Fund      Unit       Location 
 



 
 

Memorandum 
 

 
TO: Neil Vickers, AVP, Finance & Budget 
 
FROM:  
 
DATE:  
 
RE: FY 2010 Institutional Memberships 

 
 
 

Please add the following Institutional Memberships: 
 

Name of Membership  
Dollar 
Amount 

   

   

     
 

 
 
 
Please delete the following Institutional Memberships: 
 

Name of Membership  
Dollar 
Amount 

   
  

 
Signatures   

Dean/AVP      
 
 
Attach any documentation that will help describe/justify this membership. 
 
 



FY2009 INSTITUTIONAL MEMBERSHIPS

Organization Acronym *AF Amount
Accreditation Review Committee on Education in Surgical Technology AF 1,500.00     
ACPA (College Student Educators International) ACPA 1,618.00     
Actors from the London Stage 300.00        
Air Conditioning Contractors of America ACCA 200.00        
American Alliance for Health, Physical Ed, Recreation and Dance AAHPERD 175.00        
American Association for Higher Education AAHE 230.00        
American Association of Collegiate Registrars and Admissions Officers AACRAO 1,624.00     
American Association of Community Colleges AACC 15,365.00   
American Association of Hispanics in Higher Education AAHHE 1,500.00     
American College Dance Festival Association ACFA 250.00        
American Council on International Intercultural Education ACIIE 595.00        
American Culinary Federation ACF 1,250.00     
American Dental Association ADA AF 800.00        
American Dental Education Association ADEA 945.00        
American Educational Research Association AERA 110.00        
American Historical Association 260.00        
American Institute of Graphic Arts AIGA 110.00        
American Mathematical Association of Two year Colleges AMATYC 455.00        
American Nurses Association ANA 304.00        
American Occupational Therapy Association, Inc. AOTA AF 2,725.00     
American Physical Therapy Association AF 2,950.00     
American Planning Association 210.00        
American Society for Clinical Pathology ASCP 190.00        
American Society for Engineering Education 505.00        
American Society for Training and Development ASTD 60.00          
American Society of Health-System Pharmacists ASHP AF 1,800.00     
American Society of Heating Refrigeration and A/C Engineers ASHRAE 150.00        
American Society of Media Photogrphers ASMP 200.00        
American Society of Travel Agents 425.00        
American Student Association of Community Colleges ASACC 250.00        
American Welding Society AWS 276.00        
Amigos Library Services (OCLC User Fee) 1,450.00     
APPA APPA 1,381.00     
Association for Education in Journalism and Mass Communication 100.00        
Association for Higher Education Access & Disability (Gold Level 3 Members) AHEAD 570.00        
Association of Automotive Service Providers of Texas 200.00        
Association of Career and Teachnical Eduation ACTE 70.00          
Association of Certified Fraud Examiners ACFE 95.00          
Association of Colleciate Business Schools and Programs ACBSP 1,850.00     
Association of College and University Auditors ACUA 375.00        
Association of College and University Telecommunications Administrators ACUTA 625.00        
Association of Community College Trustees ACCT 4,918.00     
Association of Fundraising Professionals AFP 245.00        
Association of Higher Education Facilities Officers 1,160.00     
Association of Information Management Professionals ARMA 175.00        
Association of Information Technology Professionals AITP 110.00        
Association of Institutional Research AIR 385.00        
Association of Texas Colleges & Universities 4,015.00     
Association of Texas Photography Instructors ATPI 10.00          
Association of Writers & Writing Programs AWP 2,500.00     
Association on Higher Education & Disability AHEAD 225.00        
Austin Ad Federation 325.00        
Austin Area Research Organization AARO 4,450.00     



FY2009 INSTITUTIONAL MEMBERSHIPS

Organization Acronym *AF Amount
Austin Area Urban League 3,500.00     
Austin Association for Financial Professionals AAFP 290.00        
Austin Chamber of Commerce 612.50        
Austin Circle of Theatres 84.00          
Austin Community Housing Development Organization Roundtables, Inc CHDO 500.00        
Austin Contact Center Alliance ACCA 350.00        
Austin Independent Business Alliance AIBA 250.00        
Austin Professional Photographers Association 65.00          
Austin Technology Council 3,000.00     
Austin Theatre Alliance 200.00        
Automotive Service Association of Texas 200.00        
Broadcast Education Association BEA 100.00        
Capital Area Law Enforcement Exec. Assoc.
Capital City African-American Chamber of Commerce 500.00        
Cedar Park Chamber of Commerce 600.00        
Central Texas Crime Prevention Association 30.00          
College and Universtiy Professional Association for Human Resources CUPA-HR 1,890.00     
College Art Association CAA 300.00        
College Board, The 325.00        
College Consortium for International Studies CCIS 850.00        
College Reading & Learning Association CRLA 350.00        
Commission on Accreditation of Allied Health Education Programs CAAHEP AF 450.00        
Committee on Accreditation of Educational Programs for the EMS Professions AF 1,200.00     
Community College Business Officers CCBO 250.00        
Community College Survey of Student Engagement CCSSE 10,072.50   
Community Colleges for International Development CCID 750.00        
Consortium for Community College Development CCCD 750.00        
Consortium for North American Higher Education Collaboration CONAHEC 1,500.00     
Council for Advancement and Support of Education CASE 1,890.00     
Council for Higher Education Accreditation 1,502.00     
Council for Resource Development CRD 230.00        
Council of Educational Facility Planners International CEFPI 205.00        
Council on Hotel, Restaurant and Institutional Education CHRIE 1,000.00     
Digital Imaging Marketing Association 35.00          
Downtown Austin Alliance DAA 500.00        
Dripping Springs Chamber of Commerce 50.00          
E3 Alliance 5,000.00     
EDUCAUSE 3,655.00     
Envision Central Texas 2,500.00     
Equipment & Engineering Training 195.00        
EMSI 1,500.00     
Friends of Round Rock Higher Education Center 100.00        
Georgetown Chamber of Commerce 1,000.00     
Girl Scouts of Central Texas 100.00        
Government Finance Officers Association 690.00        
Greater Austin Chamber of Commerce 562.50        
Greater Austin Hispanic Chamber of Commerce 250.00        
Greater Pflugerville Chamber of Commerce GPCC 1,000.00     
Harry Ransom Center Gallery 100.00        
Help Desk Institure HDI 1,295.00     
Hispanic Association of Colleges & Universities HACU 9,820.00     
IDEA, The Health and Fitness Source IDEA 200.00        
Innovative Users Group 80.00          



FY2009 INSTITUTIONAL MEMBERSHIPS

Organization Acronym *AF Amount
Institute for Supply Management (formerly NAPM) ISM 155.00        
Institute of Internal Auditors IIA 65.00          
Institutional Membership for Texas Association of Collegiate Veteran's Programs 25.00          
Instructional Technology Council 450.00        
International Association of Campus Law Enforcement Administrators IACLEA 225.00        
International Association of Chiefs of Police IACP 100.00        
International Consortium for Educational and Economic Development ICEED 800.00        
International Council on Hotel, Restaurant and Instritutional Education (CHRIE) 355.00        
International Facility Management Association IFMA 245.00        
International Special Events Society 349.00        
Jack S. Blanton, Meseum of Art At UT 250.00        
Joint Review Committee on Diagnostic Medical Sonography AF 2,400.00     
Joint Review Committee on Education in Radiologic Technology JRCERT AF 2,000.00     
KLRU 1,200.00     
Lake Travis Chamber of Commerce 50.00          
Leadership Command College Alunni Assoc. 10.00          
League for Innovation 950.00        
Lonestar N/C
Metropolitan Breakfast Club 300.00        
Music & Entertainment Industry Education Association MEIEA 150.00        
NAFSA NAFSA 1,400.00     
National Academic Advising Association NACADA 200.00        
National Accrediting Agency - Phlebotomy AF 1,100.00     
National Accrediting Agency for Clinical Laboratory Sciences NAACLS AF 1,550.00     
National Articulation and Transfer Network NATN 600.00        
National Association for Developmental Education (Reading) NADE 350.00        
National Association for Developmental Education (Writing) NADE 350.00        
National Association of Chiefs of Police NACOP 50.00          
National Association of College & University Business Officers NACUBO 3,284.00     
National Association of Community College Human Resource Professionals TACCHRP 35.00          
National Association of Community College Teacher Education Programs NACCTEP 525.00        
National Association of Educational Buyers NAEB 695.00        
National Association of Educational Procurement NAEP 928.50        
National Association of Foreign Student Administrators NAFSA 1,050.00     
National Association of Photoshop Professionals NAPP 99.00          
National Association of Student Financial Aid Administrators NASFAA 2,127.00     
National Association of Student Personnel Administrators NASPA 935.00        
National Association of Veterans' Program Administrators NAVPA 100.00        
National Association for Community College Entrepreneurship NACCE 500.00        
National Center for Academic Transformation (Redesign Alliance, The) NCAT 5,000.00     
National Coalition of Advanced Technology Centers NCATC 600.00        
National College Testing Association NCTA 175.00        
National Community College Benchmark Project NCCBP 1,000.00     
National Community College Council for Research & Planning NCCCRP 100.00        
National Community College Hispanic Council NCCHC 400.00        
National Council for Continuing Education and Training NCCET 200.00        
National Council for Learning Resources NCLR 75.00          
National Council for Marketing and Public Relations NCMPR 350.00        
National Council for Research and Planning NCRP 100.00        
National Council for Workforce Education NCWE 255.00        
National Council of Instructional Administrators NCIA 200.00        
National Council on Black American Affairs NCBAA 300.00        
National Council on Student Development NCSD 250.00        



FY2009 INSTITUTIONAL MEMBERSHIPS

Organization Acronym *AF Amount
National Fire Protection Association NFPA 135.00        
National Institure for Leadership Development 1,000.00     
National Institute for Staff & Organizational Development  (UT-Austin) NISOD 975.00        
National Institute of Governmental Purchasing NIGP 505.00        
National ITFS Association 300.00        
National Junior College Athletic Association - Men's Division NJCAA 800.00        
National Junior College Athletic Association - Women's Division NJCAA 800.00        
National League for Nursing NLN 1,500.00     
National League for Nursing Accrediting Commission, Inc. NLNAC AF 12,525.00   
National Organization for Associate Degree Nursing N-OADN 450.00        
New Media Consortium NMC 2,500.00     
Northwest Austin Rotary Club 125.00        
Oak Hill Business & Prof. Association 50.00          
Photo Imaging Education Association PIEA 35.00          
Photographic Artist of Texas Newsletter 40.00          
Photographic Marketing Association International 35.00          
Photographic Society 35.00          
President's Round Table 300.00        
Professional Photographers of America PPA 144.00        
Region XIV Athletic Conference 325.00        
Round Rock Chamber of Commerce 250.00        
Round Rock Higher Education Center 10,000.00   
San Marcos Area Chamber of Commerce 240.00        
San Marcos Hispanic Chamber of Commerce 125.00        
Shakespeare at Winedale 100.00        
Society for College and University Planning SCUP 1,140.00     
Society for Manufaturing Engineers SME 255.00        
Society of Photographic Educators SPE 50.00          
South Austin Business Council 50.00          
South Austin Civic Club 55.00          
Southern Association of Colleges and Schools SACS 8,269.00     
Southern Association of Community, Junior, and Technical Colleges SACJTC 100.00        
Southwest Association of Student Financial Aid Administrators SWASFAA 100.00        
Texas Administrators of Continuing Education/CJC  (2 Memberships @ $200 ) TACE/CJC 400.00        
Texas Art Education Association TAEA 175.00        
Texas Association for Community Service and Continuing Education TACSCE 125.00        
Texas Association of Black Personnel in Higher Education TABPHE 200.00        
Texas Association of Chicanos in Higher Education TACHE 500.00        
Texas Association of College and University Police Administrators TACUPA 50.00          
Texas Association of College Technical Educators TACTE 180.00        
Texas Association of Collegiate Registrars and Admissions Officers TACRAO 160.00        
Texas Association of Community College Business Officers TACCBO 200.00        
Texas Association of Community College Foundations TACCF 150.00        
Texas Association of Community College Human Resource Professionals TACCHRP 35.00          
Texas Association of Community College Trustees and Administrators TACCTA 150.00        
Texas Association of Community Colleges TACC 50,006.00   
Texas Association of Community Service and Continuing Education TACSCE 125.00        
Texas Association of Deans & Directors of Prof. Nursing Programs T-ADDPNP 150.00        
Texas Association of Institutional Research 1,000.00     
Texas Association of Physical Plant Administrators TAPPA 25.00          
Texas Association of School Administrators TASA 135.00        
Texas Association of School Boards TASB 500.00        
Texas Association of School Boards - BuyBoard Membership 200.00        



FY2009 INSTITUTIONAL MEMBERSHIPS

Organization Acronym *AF Amount
Texas Association of Schools of Engineering Technology TASET 50.00          
Texas Association of Student Financial Aid Administrators TASFAA 150.00        
Texas Campus Compact TCC 6,078.00     
Texas Community College Association 50.00          
Texas Community College Education Initiative 3,911.00     
Texas Community College Teachers Association TCCTA 800.00        
Texas Community College Teachers Association (President's Group of TCCTA) TCCTA 50.00          
Texas Comptroller of Public Accounts Cooperative Purchasing Program CPA CO-OP 100.00        
Texas Consortium for Educational Telecommunications 798.00        
Texas Cooperative Extension 1,000.00     
Texas Deans and Directors for Nursing 100.00        
Texas Dental Hygiene Educators' Association 500.00        
Texas Educational Theatre Association TETA 130.00        
Texas Independent Automotive Association 350.00        
Texas Music Educators Associations TMEA 102.00        
Texas Nurses Association 271.00        
Texas Photographic Society 20.00          
Texas Police Chiefs Association 800.00        
Texas Professional Photographers Association TPPA 85.00          
Texas Space Grant Consortium 1,000.00     
Texas Speech Communication Association 90.00          
Texas State Board of Public Accountancy 1,500.00     
Texas Two-Year College Choral Directors Association TTCCDA 60.00          
TYCA-SW 150.00        
U.S. Green Building Council 750.00        
Wimberly Chamber of Commerce 75.00          

* Accreditation Fee



AUSTIN COMMUNITY COLLEGE
Mileage Reimbursement Chart

Reimbursement for in-district travel will be calculated using the following chart.
The current reimbursement rate is $0.55 per mile.

BSP CYP EVC FBG HAY HBC NRG PIN RGC RRC RVS SAC SMC SVC
BSP 51 30 107 49 33 40 38 36 52 28 34 45 30
CYP 51 22 97 40 18 14 28 20 15 25 24 51 21
EVC 30 22 86 22 6 13 17 6 24 4 10 33 8
FBG 107 97 86 93 86 88 69 79 105 82 75 107 89
HAY 49 40 22 93 24 30 22 21 45 21 18 15 27
HBC 33 18 6 86 24 8 17 5 20 9 12 36 4
NRG 40 14 13 88 30 8 19 11 15 15 17 43 9
PIN 38 28 17 69 22 17 19 11 36 13 7 36 20
RGC 36 20 6 79 21 5 11 11 24 6 6 33 8
RRC 52 15 24 105 45 20 15 36 24 28 31 55 23
RVS 28 25 4 82 21 9 15 13 6 28 8 32 10
SAC 34 24 10 75 18 12 17 7 6 31 8 29 16
SMC 45 51 33 107 15 36 43 36 33 55 32 29 39
SVC 30 21 8 89 27 4 9 20 8 23 10 16 39

BSP Bastrop HBC Highland Business Center RVS Riverside Campus

CYP Cypress Creek Campus NRG Northridge Campus SAC South Austin Campus

EVC Eastview Campus PIN Pinnacle Campus SMC San Marcos

FBG Fredricksburg RGC Rio Grande Campus SVC Service Center

HAY Hays Consolidated RRC Round Rock Campus

Please use odometer readings for rates not listed above.

Monthly Mileage

•      Complete the Monthly Mileage Report.

•      Forward to budget authority for approval.

•      If amount of mileage to be reimbursed is above $30.00, send entire mileage report
     to Accounts Payable at SVC. A check will be issued directly to the employee and
     mailed to the employee's home address.

•      If amount of mileage to be reimbursed is $30.00 or less, employee' will be 
     reimbursed in cash by their campus Cashier's Office.




